Notebook Organization and Requirements
COLLEGE MATH I

One of the easiest things that a student can do to achieve better grades is to become organized.  30% of your final grade will be on your homework, classwork, and notebook.  Your notebook is the first step to understanding the material and being able to use it.  

 FIRST OF ALL YOU NEED A BINDER, LOOSE-LEAF PAPER, AND THREE TABBED DIVIDERS!
You will be able to leave your notebook in the classroom if there is no homework and you feel comfortable doing so.  

Notebook Cover:  Label the spine of your binder with your name, course, and period.  Feel free to decorate the cover of your binder with stickers, photos, etc. (decorations will not impact your grade positively or negatively).  However, all decorations (AKA doodles) both outside and inside your notebook must be school appropriate—no inappropriate or offensive language, abbreviations, or symbols are allowed.  

Section 1 – Course Guidelines:   (Tab #1)
1. Class Syllabus and Policies
2. Notebook Organization and Requirements sheet
3. ANY OTHER PROCEDURAL DOCUMENT

Section 2 – Notes:(Tab #2)
1. tabbed cover page
2. blank paper (preferably lined) to use for the following:
· notes from each class (dated)
· practice problems for each section (dated)
3. All practice worksheets either from in class or homework in chronological order.
· Notes and practice problems do not have to be separated by category; just place both in this section in chronological order.


Section 3 – Graded Tests & Quizzes:(Tab #3)
1. tabbed cover page
2. keep all tests and quizzes in chronological order 














Notebook Organization Rubric

	5
	· Notebook is organized according to requirements
· All current and past documents are present 
· Notebook is extremely clean and neat; all paper is “contained”

	4
	· Notebook is organized according to requirements
· All current documents are present; most past documents are present
· Notebook is clean and neat; all paper is “contained”

	3
	· Notebook is mostly organized according to requirements; some things may be out of place
· Most current documents are present; some past documents are present
· Notebook is mostly clean and neat; some paper is not appropriately “contained”

	2
	· Notebook is not organized according to requirements; many things are out of place
· Some present documents are missing; most past documents are missing
· Notebook is messy; lots paper is not appropriately “contained”

	1
	Notebook (check all that apply): 
· is very disorganized 
· does not fulfill requirements 
· “exists” within another class notebook
· “exists” in multiple parts
· does not exist



NOTEBOOK CHECKS WILL BE DONE AT RANDOM THROUGHOUT THE QUARTER AND WILL COUNT TOWARDS YOUR FINAL GRADE.

*Remember*All quizzes/tests the first semester are open notebook so it is in your BEST interest to keep an up to date, well organized notebook.

